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Introduction 
Hurtwood House is committed to the equal treatment of all students, including those with special educational needs and disabilities. This policy sets out the school’s approach to identifying and supporting students with SEND, making reasonable adjustments where appropriate, and working in partnership with parents, students and relevant professionals.

In drawing up this policy, the school has had regard, where relevant, to the Special Educational Needs and Disability Code of Practice: 0 to 25 years, the Equality Act 2010, the Children and Families Act 2014, the Education (Independent School Standards) Regulations 2026, and relevant ISI inspection materials.

It is designed to provide a framework to manage individual educational needs (from identification to provision) of students at Hurtwood House.  The policy for English for Speakers of Other Languages is a separate document.

The policy should be read alongside many other school policies such as the Curriculum Policy, Discipline and Behaviour Policy, Anti-Bullying Policy, Information Security and Data Protection Policy, Admissions Policy, Child Protection and Safeguarding Policy, Equal Opportunities Policy, Accessibility Plan and Gifted and Talented Policy. 
 
Defining Special Educational Needs and Disability (SEND) 
The Special Educational Needs and Disability Code of Practice: 0-25 years (January 2015) states that: 
 
A child or young person has SEN if they have a learning difficulty or disability which calls for special educational provision to be made for them.

A child of compulsory school age or a young person has a learning difficulty or disability if they:
· have a significantly greater difficulty in learning than the majority of others of the same age, or
· have a disability which prevents or hinders them from making use of facilities of a kind generally provided for others of the same age in mainstream schools or mainstream post-16 institutions.

A student is disabled if they have a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities within the meaning of the Equality Act 2010.

Not all students with SEN are disabled, and not all disabled students have SEN, although there may be overlap between the two.

A student will not be regarded as having SEN solely because the language spoken at home is different from the language in which they are taught. The School’s provision for students with English as an additional language is set out separately. Where a student has both EAL needs and SEND, these will be assessed and supported appropriately.

The School recognises that the provision for students with special educational needs and disabilities (SEND) is the responsibility of the whole school and that all teachers are responsible for students with SEND. 

Aims and Objectives
Our aims are to: 
· Promote inclusion by enabling all SEND students to have their needs met 
· Take into account the views of the students 
· Encourage good communication with parents 
· Facilitate full access to a broad and balanced curriculum 
· Make reasonable adjustments for disabled students where appropriate so that they are not placed at a substantial disadvantage

We value all the students in our school equally and recognise the entitlement of each student to have their needs addressed.  Within this caring and mutually supportive environment we aim to: 
· Build on the strengths of the individual 
· Foster a positive image 
· Give equal access to all aspects of school life through social and practical experiences.  This will allow success regardless of the Special Educational Needs, Disability or any other factors that may affect their attainment 
· Ensure effective communication with students, parents and staff so that support plans, strategies and available resources are understood and reviewed regularly.

Our objectives are to: 
· Identify, at the earliest possible opportunity, barriers to learning and participation for students with SEND (see also Curriculum policy) 
· Ensure that every student experiences success in their learning and achieves their highest possible standard  
· Enable all students to participate in lessons fully and effectively 
· Value and encourage the contribution of all students to the life of the school  
· Work in partnership with parents 
· Work closely with external support agencies, where appropriate, to support the need of individual students 
· Ensure that all staff have access to training and advice to support quality teaching and learning for all students 
 
Roles and Responsibilities
The implementation of the Special Educational Needs and Disability Policy is the responsibility of the whole school. 

The proprietors have overall responsibility for the School’s policy and provision for students with SEND and disabilities. The Headmaster has overall responsibility for the implementation of this policy and for ensuring that SEND provision is monitored and reviewed. The Learning Support Co-ordinator has day-to-day responsibility for co-ordinating provision and advising staff.

The role of the Learning Support Co-ordinator is to: 
· Inform parents as soon as is practical if they consider a student to have special educational needs 
· Advise on the special educational provision for any student that requires it 
· Monitor the effectiveness of any special educational provision made for the student 
· Engage with support services outside the school when required 
· Ensure that records of the student’s special educational needs and the provision made to meet those needs, are maintained and kept up-to-date 
· Liaise with and provide information to parents of the students when required about the student’s special educational needs and the provision being made for those needs 
· Arrange regular reviews and monitor the provision for students with Education, Health and Care Plans and/or Individual Education Plans 
· When a student transfers to another school or educational setting, make available all relevant information about the student’s special educational needs and the provision made to meet those needs 
· Promote the student’s inclusion in the school community and ensure access to the School’s curriculum, facilities and extra-curricular activities 
· Administer or arrange diagnostic tests as required 
· Advise teachers at the School about differentiated teaching methods appropriate for individual students with special educational needs 
· Contribute to in-service training for teachers at the School relevant to special educational needs, as appropriate. 

All teachers are responsible for the progress and development of the students in their classes, including where a student receives additional support from the Learning Support Department or external specialists.

Housemasters, tutors and pastoral staff play an important role in monitoring student wellbeing, sharing concerns, and supporting agreed strategies.

Admissions Arrangements for Students with SEND
All students are admitted to the School according to the School’s admissions criteria, set out clearly in the Admissions Policy.  The School does not unlawfully discriminate in relation to admissions. Hurtwood House welcomes applications from students with SEND and disabilities, provided that the school is able, after appropriate assessment and reasonable adjustments where applicable, to meet the student’s needs and offer a safe and suitable educational environment. Decisions are made on an individual basis, taking account of the student’s needs, the information provided by parents and professionals, and the School’s ability to provide appropriate support.  Please refer to the School’s Admissions Policy.
  
Disability and Special Educational Needs - Facilities
The School recognises its duties under the Equality Act 2010 in relation to disabled students and applicants. The School will do all that is reasonable to make adjustments where appropriate in order to accommodate students with disabilities for whom, with reasonable adjustments, the School can provide suitable support.

The School’s Accessibility Plan sets out how the School aims to improve access to the curriculum, the physical environment, and the provision of information for disabled students over time.

The School site includes some limitations in relation to physical accessibility, and these will be considered carefully when discussing individual applications and support arrangements.

Reasonable Adjustments
The School is committed to treating all students fairly and to making reasonable adjustments for disabled students and applicants so that they are not placed at a substantial disadvantage compared with students who are not disabled.

Reasonable adjustments may include changes to policies, practices, classroom arrangements, support strategies, timetabling, or the provision of auxiliary aids and services where appropriate.
In considering whether an adjustment is reasonable, the School will take account of factors including the likely effectiveness of the adjustment, its practicability, the school’s resources, health and safety considerations, and the interests of other students.

The School will discuss proposed adjustments with parents and, where appropriate, the student and relevant professionals.

Allocation of Resources 
The School allocates resources to support students with SEND, including staffing, training, screening, and assessment capacity. In some cases, a student may require specialist assessment or provision beyond the School’s ordinary arrangements, such as regular one-to-one specialist tuition or external professional input. Where additional provision is proposed and may incur extra cost, this will be discussed with parents in advance.

Identification, Assessment, Provision and Review
There are four broad areas of special educational need and disability recognised by this policy:
· communication and interaction
· cognition and learning
· social, emotional and mental health
· sensory and/or physical needs

The School follows a graduated approach to supporting students with SEND through the cycle of assess, plan, do, review.

· Assess: information is gathered from prior records, baseline and ongoing assessment data, teacher observations, parental views, student voice, and, where appropriate, advice from external professionals.
· Plan: where additional support is required, the School agrees appropriate outcomes, strategies, interventions and review arrangements.
· Do: subject teachers remain responsible for the day-to-day teaching and progress of the student, supported where appropriate by the Learning Support Co-ordinator and other relevant staff.
· Review: the student’s progress, the effectiveness of provision and the impact of any intervention are reviewed regularly, and support is adjusted where necessary.

Parents are expected to share, prior to entry and thereafter as appropriate, all relevant information about a student’s special educational needs, disability, medical condition, previous support, and any professional reports or recommendations. Parents should also declare any known special educational need or disability on the School’s application and admission forms.

The School regularly monitors the progress, attainment and wellbeing of all students. The first response to a concern about progress or access to learning is high-quality teaching, appropriately differentiated to meet individual need. Where concerns remain, or where a student’s needs are known on entry, the matter will be discussed with the Learning Support Co-ordinator, relevant pastoral staff, and senior staff as appropriate. Concerns raised by parents or students may also lead to further consideration of possible SEND.

Where the School identifies that a student may have SEND, the Learning Support Co-ordinator will gather further information about the student’s learning profile and may recommend additional assessment where this would help to clarify need and inform provision. The School will work in partnership with parents throughout this process and will seek to ensure that the student’s views are taken into account where appropriate.

Where useful, the School may recommend assessment by an external specialist, for example an educational psychologist, specialist teacher assessor, speech and language therapist, or other relevant professional. Any such recommendation will be discussed with parents in advance. Parents will be asked to share the outcome of any external assessment with the School so that recommendations can be considered and, where appropriate, incorporated into the student’s support arrangements. The cost of external assessment is normally met by parents unless otherwise agreed.

Where examination access arrangements may be required, the School will follow current JCQ regulations. This includes the requirement that applications for access arrangements must be supported by appropriate evidence of need and by the student’s normal way of working within school. Recommendations arising from a medical diagnosis, such as ADHD, must also be supported by school-based evidence before an application can be made. Assessments commissioned privately without prior consultation with the School may not be accepted for the purpose of awarding examination access arrangements, in line with current JCQ requirements.

Where appropriate, the School will put in place an individual support plan, student profile or Individual Education Plan (IEP) to record the student’s needs, desired outcomes, agreed strategies, provision and review arrangements. Support plans are prepared in consultation with the student, parents, teachers and the Learning Support Co-ordinator, as appropriate, and are shared with relevant staff. In each subject, teachers work with the student to support progress, adapt strategies where needed, and contribute to regular review through termly Learning Meetings and other monitoring processes.

The School may, where appropriate, recommend additional specialist teaching or one-to-one learning support. Where provision is made beyond the School’s ordinary arrangements, this may incur an additional charge, which will be discussed with parents in advance. Parents may also arrange support outside school, provided that this does not compromise the student’s safety, attendance, timetable, or participation in the wider life of the School, and is agreed in advance with the Deputy Head Students or another relevant senior member of staff.

Where a student’s needs are significant and cannot reasonably be met through the School’s usual SEND support arrangements alone, the School and/or parents may request that the local authority carries out an assessment for an Education, Health and Care Plan (EHCP). If an EHCP is issued, the School will work with parents and, where appropriate, the local authority to consider whether the provision specified in the Plan can be delivered by the School. The School will co-operate with the local authority in relation to annual reviews and in providing information about the student’s progress, needs and outcomes.

Where a student has an EHCP, the School will seek to implement the provision that it has agreed to deliver. Any additional services required to meet the provision in the EHCP may be funded by the local authority where it is responsible for the fees and the School is named in the Plan. In other cases, additional charges may apply to parents unless the provision falls within the School’s duty to make reasonable adjustments under the Equality Act 2010.

Education, Health and Care Plans
The local authority retains legal responsibility for ensuring that the provision specified in an Education, Health and Care Plan is made. The School is responsible for delivering the provision it has agreed to provide and will co-operate with the local authority in relation to annual reviews and any related planning and information-sharing. 
Examinations
The Equality Act 2010 requires an examination board to make reasonable adjustments where a disabled person would be at a substantial disadvantage in undertaking an assessment. Access Arrangements allow learners with special educational needs, disabilities or temporary injuries to access the assessment without changing the demands of the assessment. Examples of access arrangements include extra time, having a reader and/or a scribe and rest breaks. 

How reasonable the adjustment is will depend on a number of factors in addition to the needs of the disabled learner. An adjustment may not be considered reasonable if it involves unreasonable costs or timeframes. 

The Learning Support Co-ordinator gathers a range of evidence: knowledge of whether the student has substantial and long-term difficulties/disabilities, teacher assessments, tests and exams, coursework, the student's 'normal way of working' and educational psychologists’ reports or medical reports. A recommendation for exam arrangements made by an Educational Psychologist or specialist teacher assessor must be supported by school-based evidence of need. Without evidence to support the recommendation, an access arrangement cannot be put in place by the school. In cases where separate rooming is recommended in an assessment report, the school cannot guarantee to be able to provide this for students. A smaller exam room with other students may be provided in cases where a recommendation of separate accommodation has been made. 

Evidence from standardised scores is usually obtained from assessments undertaken by an  assessor of candidates who will be an appropriately qualified access arrangements assessor/psychologist/specialist assessor. Although this incurs a cost to parents, a range of assessment scores are collected, which contribute to confirming the School's judgements, and which enable us to make an application of our recommendations to the JCQ (Joint Council for Qualifications). It is the JCQ who make the final decision as to whether they will allow the candidate to use a particular access arrangement. JCQ require that an assessor is known to and approved by the school. Recommendations made by Educational Psychologists or specialist teacher assessors who have not been approved by the school cannot be used as evidence for exam access arrangements. In cases where exam arrangements are recommended as a result of a medical diagnosis (e.g. ADHD), assessment must be carried out by a registered specialist medical consultant, a psychiatrist, or a HPCP registered psychologist  The school cannot apply for exam access arrangements which are requested after 1st March for exams being taken in that exam series. 

Mock/ Trial Examinations 
These are exams or tests which are set and marked within the centre; normally a pre-cursor to external assessments. 
Learning Support Coordinator
· Liaises with teaching staff to implement appropriate access arrangements for candidates 

Examination’s Officer
· Provide the Learning Support Co-ordinator with internal exam timetable to ensure arrangements are put in place when required 

Teaching Staff
· Support the Learning Support Co-ordinator in implementing appropriate access arrangements for candidates                                                                                                                                   Provide exam materials that may need to be modified for a candidate

Facilitating access - examples 
The following information confirms the centre’s good practice in relation to the Equality Act 2010 and the conduct of examinations. 

On a candidate by candidate basis, consideration is given to: 
· adapting assessment arrangements      
· adapting assessment materials 
· the provision of specialist equipment or adaptation of standard equipment 
· adaptation of the physical environment for access purposes 

The table provides example arrangements, adjustments and adaptations that are considered to meet the need(s) of a candidate and the actions considered/taken by the centre for the purposes of facilitating access.

	Example of candidate need(s) 
	Arrangements explored 
	Centre actions 

	A medical condition which prevents the candidate from taking exams in the centre 
	· Alternative site for the conduct of examinations 
· Supervised rest breaks 
	· Learning Support Co-ordinator gathers evidence to support the need for the candidate to take exams at home 
· Learning Support Co-ordinator provides written statement for file to confirm the need 
· AAO approval for both arrangements not required 
· Examination’s Officer discussion with candidate to confirm the arrangements should be put in place 
· Examination’s Officer submits appropriate ‘Alternative site for the conduct of exams form’ 
· Examination’s Officer provides candidate with exam timetable and JCQ information for candidates 
· Examination’s Officer agrees with candidate that prior to each exam will call to confirm fitness to take exam 
· Examination’s Officer allocates invigilator(s) to candidate’s timetable; confirms time of collection of exam papers and materials 
· Invigilator monitors candidate’s condition for each exam and records any issues on incident log 
· Invigilator records rest breaks (time and duration) on incident log and confirms set time given for exam 
· Invigilator briefs Examination’s Officer after each exam on how candidate’s performance in exam may have been affected by his/her condition 
· Examination’s Officer discusses with Learning Support Co-ordinator if candidate is eligible for special consideration (candidate present but disadvantaged)                                                                              
· Examination’s Officer request(s) for special consideration where applicable; incident log(s) provides supporting evidence 
· Examination’s Officer informs candidate that special consideration has been requested 

	Persistent and significant difficulties in accessing written text 
	· Reader/computer reader 
· 25% Extra time 

	· Learning Support Co-ordinator confirms candidate is disabled within the meaning of the Equality Act 2010 
· Papers checked for those testing reading 

	Significant difficulty in concentrating 

	· Prompter 
· smaller room within the centre 
	· Learning Support Co-ordinator gathers evidence to support substantial and long term adverse impairment 
· Examination’s Officer  confirms with candidate how and when they will be prompted 
· Examination’s Officer briefs invigilator to monitor candidate and the method of prompting (call out candidate’s name to bring candidate’s attention back to the paper - confirms requirement for  smaller room) 

	A wheelchair user 
	· Desk 
· Rooms 
· Facilities 
· Seating arrangements 
· Practical assistant 
	· Examination’s Officer  applies for practical assistant to help candidate set up wheelchair and other equipment in a practical assessment; approval automatically fails so awarding body referral lists the tasks that will be performed 
· Examination’s Officer  provides height adjustable desk in exam room 
· Examination’s Officer  allocates exam room (ground floor room and near access to disabled toilets will be selected). 
· Desks spaced to allow wheelchair access 
· Candidate seated near exam room door 
· Examination’s Officer  confirms arrangements in place to assist the candidate in case of emergency evacuation of the exam room 
· Practical assistant cover sheet printed from AAO; to be completed by facilitator and inserted inside the candidate’s work where this may be applicable to the assessment 

	A candidate with severe anxiety 
	· Rooms 
· Seating Arrangements 
	· Learning Support Co-ordinator gathers evidence to support candidates condition 
· Seated at the back of the examination room 
· Learning Support Co-ordinator looks at allowing rest breaks 
· Examination’s Officer  discusses with Learning Support Co-ordinator if candidate is eligible for special consideration (candidate present but disadvantaged)                                                                                                                    
· Examination’s Officer  processes request(s) for special consideration where applicable; incident log(s) provides supporting evidence 
· Learning Support Co-ordinator informs candidate that special consideration has been requested 


	
Bullying, Behaviour and Safeguarding
The School recognises that students with SEN and disabilities may be more vulnerable to bullying, social exclusion, or safeguarding concerns, and may face additional barriers in communicating worries or disclosing harm. Staff should remain alert to these additional vulnerabilities and should follow the School’s Discipline and Behaviour Policy, Anti-Bullying Policy and Child Protection and Safeguarding Policy where concerns arise.

Evaluating Success
The success of the School’s SEND policy and provision is evaluated through:
· Monitoring of classroom practice by Heads of Department and SMT
· Regular monitoring of student progress
· Termly Learning Meetings
· School self-evaluation
· The School Development Plan
· Review of SEND provision and reasonable adjustments by senior leaders
· Feedback from students and parents, where appropriate
· Review of outcomes for students receiving SEND support

Complaints
The School will listen carefully to concerns raised by students or parents about SEND provision. Concerns should normally be raised in the first instance with the Learning Support Co-ordinator or Deputy Head Students so that they can be considered and, where possible, resolved informally. If a concern is not resolved, parents may make a formal complaint in accordance with the School’s Complaints Procedure, which is available on the School website.

Withdrawal
If, after consultation with parents and, where appropriate, relevant professionals, the School concludes that it is unable to meet a student’s needs adequately, safely, or compatibly with the efficient education of others, even after appropriate support and reasonable adjustments have been considered, the School may request withdrawal as a last resort and in accordance with the parent contract.

In such circumstances, the School will do what is reasonable to support parents in identifying a suitable alternative placement. Fees in lieu of notice will not normally be charged where withdrawal takes place on this basis, in accordance with the parent contract. Any treatment of the deposit will be dealt with in accordance with the terms of the parent contract.

Review 
The School’s SMT, Learning Support Co-ordinator and Examinations Officer will review the effectiveness and practical operation of this policy annually. The proprietors will retain oversight of SEND provision and any significant policy amendments.
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